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This guide helps talk you through the steps involved in uploading or downloading educational resources from deciding 

on an appropriate resource format to understanding 3
rd

 party content and licensing issues.  We have highlighted some 

popular file sharing sites that receive high volumes of visitors and given instructions on uploading / downloading 

resources to and from them.  The sites covered in this guide are as follows: 

www.flickr.com, www.scribd.com, www.slideshare.net, www.youtube.com  

Note:  YouTube does not yet support video downloads so there is no video download section to this guide.  We 

have also recently found the SlideShare Creative Commons advanced search to be faulty, omitting results.  We hope 

they will resolve this issue in due course. 
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The format of the resource will determine where best to 

upload it to, decide whether your resource is a video, 

image, text document or set of lecture slides.  It may be 

two or more of the above, for example an electronic book 

containing text and images.  In this case you might want 

to upload the book to a document sharing website and at 

the same extract some of the images and upload them 

     separately to an image sharing website. 

What format is the resource in? 

 

  

 

 

 

  

How do I upload a resource? How do I download a resource? 

Decide on a licence type 

The licence type will determine how others will be able  

to use and re-distribute your work.  The most common is a 

copyright which requires that someone having found your 

resource must ask permission to use it.  We however 

recommend a relatively new type of licensing known as 

Creative Commons (or CC).  A CC licence will allow others 

to use your work without them needing to ask permission, 

providing that certain conditions are met, for example, the 

author must be credited when the work is reproduced.    

       For more information on CC licences see page 2. 

If the resource is totally your own work you can skip this 

step.   Some resources will contain contributions from 

several different people.   For example you may have 

created a set of lecture slides containing photographs 

taken by other people, if this 3rd party content has CC 

licensing then the terms of re-releasing the content should 

be clear, if not then you should contact the author(s) of the 

3rd party material and request their permission to re 

release it.  For more information on 3rd party content see  

       page 3. 

Identify 3rd party content 

You can upload the resource wherever you want and to as 

many places as you want (assuming it supports your 

resource format).   

Upload the resource 

How to upload... 

The format of the resource you want will determine where 

best to search for it.  Big search engines like òGoogleó are 

great for finding almost any resource but more often than 

not you will not have all of the information you need to 

use it.  For example you may have found an image that 

you want to use but are unsure of its source, authenticity 

and whether or not it is copyright protected.  Images 

found on image sharing websites are more likely to have 

added value. 

What format of resource do you want? 

What will it be used for? 

Resources found on resource sharing websites will 

usually come with a licence type; if none is shown you 

must assume full copyright.  With a copyright you should 

contact the owner of the resource and ask permission to 

use it.   Sometimes the owner will want to charge for the 

resource but it is possible that they never thought to add 

a licence and would be happy for it to be used free of 

charge.  Another licence type that you may see is known 

as Creative Commons (or CC).  For resources with a CC 

licence you do not need to contact the owner before use 

but they often carry certain conditions.  For more 

information see page 2. 

Search for and download the resource 

Searching for resources can take some time to master.  

When others upload resources they apply titles, 

descriptions and attach keywords amongst other things.  

To find a resource, you will be searching through this data, 

so try and think about what sort of words would be 

associated with it.  Remember that sometimes the perfect 

resource that you need may not have been uploaded by 

someone who fully understands it and so associated 

keywords, descriptions etc may be more general and 

sometimes inaccurate.   

We have highlighted some popular file sharing sites that receive high volumes of visitors.  Step-by-step instructions for 

uploading to / downloading from these sites are given in this document. 

How to download... 

An image ð page 4 

A text document ð page 8 

A set of lecture slides ð page 11 

A video ð page 15 

 

 

An image ð page 6 

A text document ð page 10 

A set of lecture slides ð page 13 
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Creative Commons (CC) licences present an alternative to openly releasing a resource in the public domain or 

applying a full copyright (all rights reserved) to a resource.  A CC licence lies somewhere in between; it gives a 

ǊŜǎƻǳǊŎŜ ŀ ΨǎƻƳŜ ǊƛƎƘǘǎ ǊŜǎŜǊǾŜŘΩ licence.  These licences are free to apply to resources and are legally 

recognised globally.   There are six licences to choose from.  These licences are made up of some 

combination of conditions.  There are four conditions, these are highlighted below: 

All of the six licences start with the Attribution condition; all CC licensed content requires that you attribute 

the author.  This can take the form of a note below an image or at the end of a video for example displaying 

the licence and author name / contact details.  You should always use as much information as is available to 

you to attribute the author of a resource you are using and respect any particular attribution requests they 

may have.  Similarly if you are making your own resources available through CC licences try and make any 

information you would like in an attribution of your own work clearly available to anyone else using it.  Here 

are the six commonly used CC licences: 

This licence lets others distribute, remix, tweak, and build upon your work, 

even commercially, as long as they credit you for the original creation. This is 

the most accommodating of licences offered, in terms of what others can do  

with your works licensed under Attribution. 

 

This licence lets others remix, tweak and build upon your work 

even for commercial reasons, as long as they credit you and 

licence their new creations under the identical terms.  This 

licence is often compared to open source software licences.  All new works based on yours will carry the  

same licence, so any derivatives will also allow commercial use. 

 

This licence allows for redistribution, commercial and non-

commercial, as long as it is passed along unchanged and in 

whole, with credit to the author. 

 

This licence lets others remix, tweak, and build upon your 

work non-commercially, although their new works must 

also acknowledge you and be non-ŎƻƳƳŜǊŎƛŀƭΣ ǘƘŜȅ ŘƻƴΩǘ 

have to license their derivative works on the same terms. 

Creative Commons Licensing 
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This licence lets others remix, tweak, 

and build upon your work non-

commercially, as long as they credit the 

author and license derivative works under the identical terms.  All new work based on that which holds this 

licence will then carry the same licence, so all derivatives will also be non-commercial in nature. 

 

This licence is the most restrictive 

of the six.  This licence is often 

ŎŀƭƭŜŘ ǘƘŜ άŦǊŜŜ ŀŘǾŜǊǘƛǎƛƴƎέ licence 

because it allows others to download works and share them as long as they mention the author and link back 

to them.  Works produced under this licence cannot be changed or used commercially in any way. 

 

 

 

A resource will often contain 3rd party content.  This is work that has been done externally and imported into 

the resource, for example, an image scanned out of a text book and placed into a set of lecture slides.  When 

downloading a resource you should take care to check that if it comes with a CC licence, the licence covers all 

of the content.  Similarly when uploading a resource that contains 3rd party content you will need to make 

sure that it is okay to release it under whatever licence you have chosen.   

When dealing with releasing a resource containing 3rd party content that does not already have a CC licence 

you only really have two options: 

1.  The first is to remove or replace the 3rd party content.  Sometimes this is not a problem, in a set of 

lecture slides for example, non-technical images may have been used to illustrate a point.  It should 

be relatively easy to replace these with suitable CC licensed images (see page 4).   

 

2. The second option is to attempt to contact the author of the 3rd party content and ask their 

permission to release it under a CC licence.  This may be preferable when the content would be 

difficult to replace otherwise.  Attempting to gain permissions for 3rd party content can be a long, 

drawn out process.  Businesses can be unwilling to release resources freely and many individuals 

have reservations about releasing their work openly for commercial use (restricting licence choice).  

These problems may arise only after days and weeks of trying to identify and contact the author / 

permissions holder.   

 

The definitions of the licences given from pages 2 to 3 are licensed under CC Attribution 3.0.  Provided by Creative Commons, 

available at creativecommons.org. 

 

  

3rd party content & permissions 



          This guide has been released under a Creative Commons Attribution 2.0 licence courtesy of Core Materials 4 
 

 

  

Flickr is a fantastic online photo management and sharing application.  If you want to make sure people find 

your images, this is the first place to put them.  Below are some basic instructions on how to upload an 

image / set of images to Flickr.   

Go to www.Flickr.com.  You will find yourself at a login screen,   if you have 

ŀƭǊŜŀŘȅ ŎǊŜŀǘŜŘ ŀƴ ŀŎŎƻǳƴǘ ŎƭƛŎƪ ƻƴ ǘƘŜ άǎƛƎƴ ƛƴέ ƭƛƴƪ ƛƴ ǘƘŜ ǘƻǇ ǊƛƎƘǘ ŎƻǊƴŜǊΦ  

hǘƘŜǊǿƛǎŜ ŎƭƛŎƪ ǘƘŜ ά/ǊŜŀǘŜ ¸ƻǳǊ !ŎŎƻǳƴǘέ button.  

Flickr ǊŜǉǳƛǊŜǎ ǘƘŀǘ ȅƻǳ ƘŀǾŜ ŀ άȅŀƘƻƻέ ŀŎŎƻǳƴǘΣ ŘƻƴΩǘ ǿƻǊǊȅΣ ǘƘƛǎ ǿƛƭƭ ƻƴƭȅ ǘŀƪŜ ŀ ŦŜǿ 

moments to set up and you need only do it once.  Also Flickr will then use your yahoo 

account details to sign in so you will not need to remember two usernames and 

passwords.  If you have a yahoo account already, go ahead and sign in, if not click the 

άǎƛƎƴ ǳǇέ ōǳǘǘƻƴ ƛƴ ǘƘŜ ōƻǘǘƻƳ ǊƛƎƘǘΦ  Cƻƭƭƻǿ ǘƘŜ ƛƴǎǘǊǳŎǘƛƻƴǎ ŀƴŘ ǿƘŜƴ ȅƻǳ ŀǊŜ ŘƻƴŜ 

you should be re-directed straight back to Flickr and signed in.  If not just type in the 

web address again (www.Flickr.com) and use your new yahoo credentials to sign in. 

Flickr will ask you to quickly set up a screen name (this is how your account will be 

labelled for other users).  Most people will use their names, you can change this later.   

You can now begin to upload photos but you 

may want to create a profile first.  Profile 

information will help when people need to 

contact you or attribute your work properly, 

it is also a good way to advertise who you are 

so that people know where the images are 

coming from (they may go directly to your 

images in the future to find particular content 

instead of searching all of Flickr). 

 

¢ƻ ǳǇƭƻŀŘ ƛƳŀƎŜǎΣ ŦǊƻƳ ǘƘŜ ƘƻƳŜ ǇŀƎŜ ŎƭƛŎƪ ά¦ǇƭƻŀŘ tƘƻǘƻǎ ϧ ±ƛŘŜƻέΦ  Cƻƭƭƻǿ ǘƘŜ ƻƴ-screen instructions, 

select images from your computer to upload and then wait for the transfer.  Depending on your internet 

connection, time of day and the combined size of the images you are uploading, the length of time this takes 

can vary greatly.  At this point Flickr will also ask for the privacy level of the upload (for the purpose of an 

OER yƻǳ ǎƘƻǳƭŘ ǎŜǘ ǘƘƛǎ ǘƻ άǇǳōƭƛŎέύΦ 

Upload an image to Flickr 

http://www.flickr.com/
http://www.flickr.com/
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Once this is done, Flickr ǿƛƭƭ ŀǎƪ ȅƻǳ ǘƻ ŀŘŘ άǘŀƎǎέ ŀƴŘ ŀ άŘŜǎŎǊƛǇǘƛƻƴέΦ ¢ŀƎǎ 

are words that are associated with your image; they are also part of the 

search criteria when trying to find images.  When deciding on tags think 

about what you would type into a search engine when trying to find this 

resource, and then think about what your target audience might type.  A 

student searching for a resource may have a different search approach than 

an academic.  In your description you may also want to give some attribution 

details to make it straightforward for users to properly reference your image 

when using it in their own work.   

bƻǿ ǘƘŀǘ ȅƻǳǊ ƛƳŀƎŜ κ ƛƳŀƎŜǎ ŀǊŜ ǳǇƭƻŀŘŜŘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άhǊƎŀƴƛȊŜ ϧ 

/ǊŜŀǘŜέ ōǳǘǘƻƴ ǘƻ ŀŘŘ ŀŘŘƛǘƛƻƴŀƭ Řŀǘŀ ǘƻ ȅƻǳǊ ƛƳŀƎŜǎΦ  5ǊŀƎ ŀƭƭ ƛƳŀƎŜǎ ƻŦ ŀ 

similar type from the bottom to the centre (these will all be given the same 

data).  This is useful for giving large groups of images the same licence type.  

To give your images a Creative Commons licence ŎƭƛŎƪ ǘƘŜ άtŜǊƳƛǎǎƛƻƴǎέ ŘǊƻǇ Řƻǿƴ ƳŜƴǳ ŀǘ ǘƘŜ ǘƻǇ and 

select ά/ƘŀƴƎŜ ƭƛŎŜƴǎƛƴƎέ όby default this will be set to Copyright).  Choose your CC licence and click 

ά/I!bD9 LICENCEέΦ  bƻǿ ǇŜƻǇƭŜ Ŏŀƴ ŦƛƴŘ ǘƘŜ ƛƳŀƎŜ κ ƛƳŀƎŜǎ ǘƘŀǘ ƘŀǾŜ ōŜŜƴ ǳǇƭƻŀŘŜŘ ƛƴ ŀ /ǊŜŀǘƛǾŜ 

Commons search. 

 

 

 

Spend a little time exploring Flickr, try organizing your images into sets or submitting them to a photo group.  

FlickrΩǎ ƘŜƭǇ ǇŀƎŜ ƛǎ ŜȄǘŜƴǎƛǾŜ ŀƴŘ ǘƘŜ C!vΩǎ ŀǊŜ ƛƴǘǳƛǘƛǾŜ, ōǳǘ ƛŦ ȅƻǳ ƴŜŜŘ ƳƻǊŜ ƘŜƭǇ ǘǊȅ ǘȅǇƛƴƎ άFlickr 

ǘǳǘƻǊƛŀƭέ ƛƴǘƻ ŀ ȅƻǳǘǳōŜΦŎƻƳ ǎŜŀǊŎƘ ŀƴŘ ǎŜŜ ǿƘŀǘ ŎƻƳŜǎ ǳǇΦ 

The picture of the rubber duck is CC Attribution-NonCommercial-ShareAlike 2.0.  Provided by Flickr ǳǎŜǊ ά9ƳƛƛƭȅȅέΣ ŀǾŀƛƭŀōƭŜ ŀǘ 

http://www. Flickr.com/photos/forgottendreams/3436881427/. 

 

  

http://www.flickr.com/photos/forgottendreams/3436881427/
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Flickr (an online photo management and sharing application) is an excellent first port of call when searching 

for Creative Commons licensed images on the internet.  You do not need a Flickr account to search for and 

download images so the process of finding and using CC images can be very simple and fast.  As an example, 

the process of searching for and downloading a CC licensed image is given in the following text. 

 

Firstly go to www.Flickr.com.  You will find yourself at a login screen 

with a search box.  Type in some search terms here, searching for 

images can be hit or miss as your results greatly depend on how well 

the author/uploader has tagged their resource.  Hit ά{9!w/Iέ and hopefully lots of images will appear. 

 

These images are likely not all Creative Commons but it is worth having a quick look at the copyrighted 

images if you are willing to contact the author and possibly pay for a better image.  Copyrighted images on 

Flickr are not necessarily only available at a cost; many users may not understand or even know about the CC 

licence system.  Some users with copyrighted images may be delighted for their work to be used free of 

charge.  When contacting an author, try mentioning that they will be attributed and that it is an opportunity 

for free advertisement of their work.  To contact another Flickr user you will need to be a member, see page 

4 for details on how to sign up. 

 

To search only within CC licenseŘ ŎƻƴǘŜƴǘ ȅƻǳ ǿƛƭƭ ƴŜŜŘ ǘƻ ŎƭƛŎƪ ǘƘŜ ά!ŘǾŀƴŎŜŘ {ŜŀǊŎƘέ ƭƛƴƪ ǘƘŀǘ ǎƘƻǳƭŘ ƘŀǾŜ 

appeared next to the search button.  This advanced search option is not available from the home page of 

Flickr if you are not a signed in member, it appears only after you have done an initial search.  

 

Scroll to the bottom of the advanced 

search options until you see the Creative 

Commons section.  Select the first box to 

search for CC content only, the second 

two will filter out non-commercial and 

non-derivative content respectively (see 

page 2).  For now we will assume that the 

image needed will be used for non-commercial educational purposes and that we do not intend to alter it 

(make derivative works) so these second boxes will be left unchecked.  Finally click the ά{9!w/Iέ button 

again (it should be located just beneath the CC options).  You should see a range of preview images which 

will all have one of the six types of CC licence. 

  

Download an image from Flickr 

http://www.flickr.com/
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Choose an image by clicking 

on the preview thumbnail.  

You can change the size of 

the preview images using 

the view size selection at 

the top.  You will likely want 

to see several large detailed 

images per page when 

searching through 

micrographs.  Many small 

images per page are more 

appropriate if for example 

you ƘŀǾŜ ǎŜŀǊŎƘŜŘ ŦƻǊ ŀ ōǊƻŀŘ ǘŜǊƳ όŜƎΦ άŦƻƻǘōŀƭƭέύ ŀƴŘ ǿŀƴǘ ŀ ǎƛƴƎƭŜ ǎƘŀǊǇ ƛƳŀƎŜ ƻŦ ŀ Ŧƻƻǘōŀƭƭ but due to 

the broad search criteria you have found lots of images of people playing / watching football mixed in. 

 

To download the image once you have 

ƻǇŜƴŜŘ ƛǘǎ ǇǊŜǾƛŜǿΣ ŎƭƛŎƪ ǘƘŜ ά![[ {L½9{έ 

button at the top left of the image.  A list of 

available sizes will be displayed.  Select the 

size you want (the largest/original will be of 

the best quality) then select the download 

text next to the little floppy disk icon. 

 

Type of CC licence is shown in the 

bottom right of the image page.  By 

ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά{ƻƳŜ ǊƛƎƘǘǎ 

ǊŜǎŜǊǾŜŘέ ƭƛƴƪ ȅƻǳ Ŏŀƴ ǾƛŜǿ ǘƘŜ Ŧǳƭƭ 

licence details from the creative commons website. 

  

 

The example micrograph images are CC Attribution-NonCommercial-ShareAlike 2.0.  Provided by DoITPoMS (Dissemination of IT for 

the promotion of Materials Science) the full set of CC DoITPoMS micrographs are available at http://www.flickr.com/photos/core-

materials/sets/72157622074602480/ courtesy of Core-Materials. 

 

 

  

http://www.flickr.com/photos/core-materials/sets/72157622074602480/
http://www.flickr.com/photos/core-materials/sets/72157622074602480/
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Scribd is a website for publishing and sharing all manner of documents.  These can range from creative 

writings to technical reports, available in a range of formats and many holding Creative Commons licences.  

You will be able to upload the following file types: 

 

 

 

Go to www.scribd.com.  The front page is fairly busy, displaying popular reading material at the top.  Part 

ǿŀȅ Řƻǿƴ ǘƘŜ ǇŀƎŜ ƻƴ ǘƘŜ ǊƛƎƘǘ ȅƻǳ ǎƘƻǳƭŘ ŦƛƴŘ ŀ άGetting SǘŀǊǘŜŘέ ǎŜŎǘƛƻƴΦ  ¢ȅǇŜ ƛƴ ǘƘŜ ŜƳŀƛƭ ŀŘŘress you 

ǿŀƴǘ ǘƻ ǳǎŜ ŀƴŘ ŀ ǇŀǎǎǿƻǊŘ ŀƴŘ ŎƭƛŎƪ άSƛƎƴ ǳǇέΦ 

 

You will be taken to a page where you can subscribe to people.  This means that you will receive an email 

notification each time a user you have subscribed to uploads something.  This could be useful if you find 

users that deal mainly with uploading resources that you are particularly interested in.  You can do this later 

if you decide to at all so, ŦƻǊ ƴƻǿ ȅƻǳ Ŏŀƴ ǎƪƛǇ ǘƘƛǎ ǎǘŜǇ ōȅ ŎƭƛŎƪƛƴƎ άƻǊ {ƪƛǇέ ƛƴ ǘƘŜ ǘƻǇ ǊƛƎƘǘΦ  !Ǝŀƛƴ ȅƻǳ ǿƛƭƭ ōŜ 

taken to another page that can be skipped asking you to add your contacts on Scribd.  You might use this if 

you have large numbers of contacts in Google mail, Yahoo mail or windows live that have similar interests 

and may be using Scribd.  Again, this can be done at aƴȅ ǘƛƳŜ ǎƻ ȅƻǳ Ŏŀƴ ǎƪƛǇ ǘƘƛǎ ǎǘŜǇ ōȅ ŎƭƛŎƪƛƴƎ άƻǊ {ƪƛǇέΦ 

 

 

 

bƻǿ ȅƻǳ ǎƘƻǳƭŘ ōŜ ƛƴ ǘƘŜ άƳȅ IƻƳŜέ ǎŜŎǘƛƻƴΣ ǊŜŀŘȅ ǘƻ ǳǇƭƻŀŘ 

some resources.  ¢ƻ ǳǇƭƻŀŘ ŀ ŘƻŎǳƳŜƴǘΣ ŎƭƛŎƪ ǘƘŜ ά¦ǇƭƻŀŘέ ōǳǘǘƻƴΦ  

A window should pop up to allow you to search for a file.  Find the 

file you want to upload (it must have one of the file extensions 

ƭƛǎǘŜŘ ŀōƻǾŜύΣ ŎƭƛŎƪ ƛǘ ŀƴŘ ŎƭƛŎƪ άOǇŜƴέΦ  {ŎǊƛōŘ ǿƛƭƭ ǳǇƭƻŀŘ ŀƴŘ ŎƻƴǾŜǊǘ ǘƘŜ ŦƛƭŜ ǎƻ ƛǘ Ŏŀƴ ōŜ ǾƛŜǿŜŘ ōȅ ŀƴȅƻƴŜΦ   

Upload a document to Scribd 

http://www.scribd.com/


          This guide has been released under a Creative Commons Attribution 2.0 licence courtesy of Core Materials 9 
 

 

You can now give the resource a title, category and sub-

category from the drop down menus and also a 

description.  These are important to fill in as they will help 

other users to find your resource more easily.  

Unfortunately the category options are very restrictive, 

especially when it comes to educational material; just try 

and get as close as possible with what is available. Once 

ȅƻǳ ƘŀǾŜ ŜƴǘŜǊŜŘ ǘƘŜǎŜ ŦƛŜƭŘǎ ŎƭƛŎƪ ǘƘŜ άǎǳōƳƛǘέ ōǳǘǘƻƴΦ  

¢ƘŜ ǊŜǎƻǳǊŎŜ ǿƛƭƭ ƴƻǿ ōŜ ΨƭƛǾŜΩ ŀƴŘ ǎƻ ǇŜƻǇƭŜ ǿƛƭƭ ōŜ ŀōƭŜ ǘƻ 

search for it, but there is still some additional data that you 

will want to fill in. 

 

 

Click on the resource to open it and then 

ŎƭƛŎƪ ǘƘŜ άEŘƛǘέ ōǳǘǘƻƴ ŀǘ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ 

page. 

 

.Ŝƭƻǿ ǘƘŜ ά¢ƛǘƭŜέ ŀƴŘ ά5ŜǎŎǊƛǇǘƛƻƴέ ŦƛŜƭŘǎ ǘƘŜǊŜ ǎƘƻǳƭŘ ōŜ ŀ ƴŜǿ ŜƳǇǘȅ ŦƛŜƭŘ 

ŜƴǘƛǘƭŜŘ άTagsέΦ  ¢ŀƎǎ are words that are associated with your document; they are 

also part of the search criteria when trying to find documents.  When deciding on 

tags think about what you would type into a search engine when trying to find this resource, and then think 

about what your target audience might type.  A student searching for a resource may have a different search 

approach than an academic.  In your description you may also want to give some attribution details to make 

it straightforward for users to properly reference your document, when using it in their own work.   

Below the Tags field there should be a selection of drop down menus and tick boxes, these are all quite self 

explanatory and you should be able to fill them in accordingly.  At the bottom you will find the licence type 

option.  All Scribd uploads are set to Creative Commons Attribution Non-/ƻƳƳŜǊŎƛŀƭ ŀǎ ŘŜŦŀǳƭǘΣ LŦ ȅƻǳ ŘƻƴΩǘ 

know what Creative Commons  licenceǎ ŀǊŜ ƻǊ ȅƻǳ ŘƻƴΩǘ ǳƴŘŜǊǎǘŀƴŘ ǘƘŜ ŘƛŦŦŜǊŜƴǘ ǘȅǇŜǎ ŀǾŀƛƭŀōƭŜΣ ǎŜŜ ǇŀƎŜǎ 

2-3 for more information.  Choose an appropriate licence ŀƴŘ ŎƭƛŎƪ ά{ŀǾŜέ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǇŀƎŜΦ 
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Scribd (an online document sharing website) provides a fast and convenient method for finding and 

downloading documents.  Scribd also has some support for Creative Commons licences (see pages 2-3).  

Scribd allows you to search for and view documents online without having to set up a Scribd account.  If you 

want to download one of these documents to alter or use offline then you will need a Scribd account.  See 

page 8 for instructions on how to create a Scribd account. 

Go to www.scribd.com and you will find yourself at 

a homepage displaying thumbnails of various 

documents. At the top middle of the screen is a 

search box, in this type some search terms and hit ά{earchέ. You will be presented with a variety of 

thumbnails of documents matching your search terms, which may or may not be relevant depending on how 

well the authors have titled and labelled their documents. 

 

Click on a thumbnail and you will be taken to a page where you can view the document online and see 

additional information about that document. Unfortunately, to date Scribd does not support a Creative 

Commons only search option; however it is not 

difficult to check the licence of the document 

you are viewing. If you scroll down to below the 

online document viewer you should see some 

ǘŀōǎ όά!ōƻǳǘέ ŀƴŘ ά{ǘŀǘƛǎǘƛŎǎέύ. Make sure 

ά!ōƻǳǘέ ƛǎ ǎŜƭŜŎǘŜŘΣ ǘƘŜƴ Ŏlick on the plus 

symbol in the bottom left corner of this tab. 

Additional information should be displayed, 

including the document licence.  Checking the 

licence each time could get tedious, especially if 

most of the documents do not have Creative 

Commons licences.  Fortunately by default, 

documents uploaded to Scribd will hold Creative 

Commons Attribution Non-Commercial licences. 

This means that most of the documents on 

Scribd hold this licence (the average user is 

unlikely to alter the licence from the default).  

To download the document make sure you are in the document view described above and the press the 

download button located above the view of the document. This will bring up options for download, select 

the format you desire (recommended PDF or Word document if available) and then click download. If you 

are not signed into Scribd then you will be 

prompted to do so here (for information of 

how to sign up for an account see page 8). 

hƴŎŜ ȅƻǳ ŎƭƛŎƪ Ψ5ƻǿƴƭƻŀŘ bƻǿΩ you should 

be able to select a location on your 

computer and save the document.  

Download a document from Scribd 

http://www.scribd.com/
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SlideShare is a presentation sharing website.  As far as file types go, content can overlap with Scribd.  You 

may want to upload a presentation to both SlideShare and Scribd to increase views.  This is fine, remember 

that people are more likely to search SlideShare for presentations (eg, lecture slides) and Scribd for 

documents (eg, supporting material for lecture slides). 

 

Signing up to SlideShare will take about 5 minutes, their Go to 

www.slideshare.net and ŎƭƛŎƪ ƻƴ ά{ƛƎƴ ǳǇέ ƻƴ ǘƘŜ ǊƛƎƘǘ ǎƛŘŜ ƻŦ ǘƘŜ 

page.  On the next page you should create a username, keep in mind 

that this will be associated with all of your uploads.  Enter the other 

ŘŜǘŀƛƭǎ ŀƴŘ ŎƭƛŎƪ άWƻƛƴ ƴƻǿέΦ  ¸ƻǳ ǿƛƭƭ ōŜ ǇŀǎǎŜŘ ǘƻ ŀ ƴŜǿ ǎŎǊŜŜƴ 

where you will need to fill in more details.  Fill in the necessary fields, 

make sure you un-check the bi-monthly newsletter subscription 

(unless of course you want it).  /ƭƛŎƪ άWƻƛƴ ƴƻǿέ ŀƴŘ ȅƻǳ ǿƛƭƭ ōŜ ǘŀƪŜƴ 

to yet another section of the sign-up process.  If you use one of the 

messaging programs listed on this page and want to invite your 

contact list to sign up for SlideShare or find out who is already using 

SlideShare from your contacts, fill in the appropriate details.  This 

step is not necessary; it will send emails to all of your contacts who 

will likely consider them to be spam.  /ƭƛŎƪ ǘƘŜ ά{ƪƛǇ ǘƘƛǎέ ōǳǘǘƻƴ ŀƴŘ 

you will be ready to upload your first presentation.  

 

/ƭƛŎƪ ƻƴ ά.ǊƻǿǎŜ ŀƴŘ {ŜƭŜŎǘ ŦƛƭŜǎέΦ  CƛƴŘ ǘƘŜ ǇǊŜǎŜƴǘŀǘƛƻƴόǎύ ǘƘŀǘ ȅƻǳ ǿŀƴǘ ǘƻ ǳǇƭƻŀŘ ŦǊƻƳ ȅƻǳǊ ŎƻƳǇǳǘŜǊΦ  

When you have selected the presentation(s) to upload (holding Ctrl on the keyboard and clicking on files will 

ŀƭƭƻǿ ȅƻǳ ǘƻ ǎŜƭŜŎǘ ƳƻǊŜ ǘƘŀƴ ƻƴŜύ ŎƭƛŎƪ άhǇŜƴέ.  Once the file is uploaded you will be able to fill in a Title, 

Description and list of Tags.  Tags are words that are associated with your presentation; they are also part of 

the search criteria when trying to find presentations.  When deciding on tags think about what you would 

type into a search engine when trying to find this resource, and then think about what your target audience 

might type.  A student searching 

for a resource may have a 

different search approach than 

an academic.  In your 

description you may also want 

to give some attribution details 

to make it straightforward for 

users to properly reference your 

document when using it in their 

own work.  When ready, click 

άtǳōƭƛǎƘέΦ 

 

 

 

Upload a presentation to SlideShare 

http://www.slideshare.net/
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SlideShare will tell you that your presentation is being converted.  Your resource should now be uploaded 

ŀƴŘ ŀǾŀƛƭŀōƭŜ ŦƻǊ ǾƛŜǿƛƴƎΦ  ¸ƻǳ Ŏŀƴ Ŧƻƭƭƻǿ ǘƘŜ άƘŜǊŜέ ƭƛƴƪ ǘƻ ŎƘŜŎƪ ǘƘŜ ǎǘŀǘǳǎ ƻŦ ǘƘŜ ŎƻƴǾŜǊǎƛƻƴΣ ƛǘ Ŏŀƴ ǘŀƪŜ 

several minutes though depending on the file size and type. 

 

 

 

 

 

Once converted your upload will appear like this:  

 

 

 

 

 

 

 

 

 

By default the licence will be set to copyright ς ŀƭƭ ǊƛƎƘǘǎ ǊŜǎŜǊǾŜŘΦ  ¢ƻ ŎƘŀƴƎŜ ǘƘƛǎ ŎƭƛŎƪ ƻƴ ά9Řƛǘ κ 5ŜƭŜǘŜέ 

under the resource, then scroll to the bottom of the editable fields.  You should see a drop-down menu for 

ά/ƘƻƻǎŜ ŀ licenceέΦ  ¸ƻǳ Ŏŀƴ ǇƛŎƪ ŀƴ ŀǇǇǊƻǇǊƛŀǘŜ Creative Commons licence from here.  For information 

about creative commons licences, see pages 2-3. 

 

 

 

 

 

To upload more resources go back to the home page and click upload, then follow the same steps again. 

 

  


